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Add new TEKno™

If the specific part number is not found, the user can create a new TEKno ™.

1. Click the Create new TEKno™ button, located in the bottom right corner
on the TEKno™ search page.

2. Onthe New TEKno™ page, start by selecting the equipment type:
Standard — will create a unique TEKno reference

Special — will create a unique SPCno™ reference. Definition and use of Special will be
dependent on hub specific rules. For Specials, access classification must be defined,
“Unrestricted” is the default value. The use of “Restricted” access will be defined by hub
specific rules. In general, the Information Owner is typically the asset owner and Additional
access can be used to specify multiple other companies. Only users associated to the
specified companies for Information Owner or Additional access will be able to access this
particular SPCnoTM. Note that any restricted documents linked to this Special will have their
own restricted access definition as well.
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3. Continue by filling in Manufacturer and Part no. If the part number has a model family, please
also fill in the Model field.

4. Select class by using the dropdown box, or start typing parts of the class to get a list of
suggested classes.

Class:

\ Dete v

Detector, Flame - Info

Détactor. Gas - Info
Create new e

Detector, Heat - Info

m

Detector, Pig - Info

Detector, Smoke - Info

5. Upload an image by using the upload control on the right-hand side of the form.
Use the Browse button to select a file, and then use the Upload file button to upload the file
to EqHub.

Check carefully that manufacturer and part number is correct before a new TEKno™ is created.
Once a new TEKno™ is created the part number and manufacturer cannot be changed!

Model, description, and equipment class will still be possible to edit.

Click the Create new TEKno™ button in lower left corner to save the new TEKno™. The TEKno™ is
created and the Edit TEKno™ page will open.
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Edit TEKno™

To be able to edit, the TEKno™ must first be activated in EqHub.

Please note that if a TEKno™ has status Approved, you can still edit the information. However, to
make the new or updated information available for others, the TEKno™ needs to be verified and
obtain Approved status to become the current revision.

Overview

Open TEKno™ details from the search result list.

Click the Edit TEKno ™ button in lower left corner to enable Edit Mode.

Note!

Important: Part number or manufacturer cannot be changed. If any of these are
incorrect, a new TEKno must be created and the incorrect must be deactivated.

e Model. Type model name, if applicable. When you start typing a model name, the system will
automatically provide you with a selection of available models based on the user input

Model: AS l

AS100

Note S

Aod
<K

AS235

Flashm

e Description. Free text field.

e Class. Select equipment class from the dropdown menu, or start typing a class and the system
will automatically provide you with a selection of available classes based on the user input.



Collabor8
eghub

e Upload Image. Upload an image by using the upload control on the right-hand side of the form.
Use the Browse button to select a file, and then use the Upload file button to upload the

file to EqHub.

e Addto My TEKno™. Use this function to add TEKno™ to the users My TEKno™ list.
(See My TEKno™ chapter for details.)

e Always remember to save changes, by using the Save button at the bottom of the page.
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Properties

Navigate to the Properties tab to fill in properties for the current product / part number.

The selected class will determine available properties for the part number.

Properties guidelines are available by hovering the mouse pointer over the icon.

Edit TEKno™

FrOperhes

Tise™ TICO0M04 ™
LA

Manutacturer:  FIwIN CONTROS

Boéiv & Trim Desiin

v

e Body ceTe e

v
v

v

Dimensions and Weight

A€ 10 908 Bmarsde =

.

The following field types are available for entering properties:
e Drop down boxes with predefined values

e Ranges

e Free text boxes that will provide the user with a selection of available values when the user
start typing % or * can be used as wildcard. Type *** to show entire list of available values.

e Numerical with UOM

e Always remember to save changes by using the Save button at the bottom of the page.
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Documents

Navigate to the Documents tab to view and link in documents.

e All documents connected to the current TEKno™ will be shown in the Documents list.

e The selected class will determine which document categories that are required for the
equipment.

e The ‘Unused Document Categories’ in the upper right corner lists document categories missing
or not yet connected for the TEKno.

e Find existing documents to attach to the TEKno™ by using the search fields

e Search by filling in a single field or use a combination of fields provided in the search area.

Document search

Search values

Tile

Category Declaration of Conformaty 3
v Show all documents

Doc. no

Submit date

Manufacturer FISHER CONTROLS

To add documents to the current TEKno™, check the box on the right next to the document in the
search result list, and click Add selected to TEKno™.
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Rew. Sasbaemit
Tithe Do no. Ho. Rew. date Category Status date Details  View
) Preduc Sulletin - Fisher 848 Eleciro-Prdumats Transducer, April  D102127X0N2 01042020 Dot Achve 251002021 Y |
2020 [% shest
Control vahm hudraulic/preumatic actuator I 13.122001 Data Active 06032003 £ A
sheet
Instrument datashees z 13122001 Dats ctive  06.03.2003 E'S P
shaat

Add selected to TEKno™

£ Go back

For a full overview of all documents related functionality, please see next chapter
(Submitting new documents)
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Submitting new documents

Use the “Upload new Documents” in “Edit TEKno” or navigate to Documents in main menu.

The documents can be uploaded using the “Choose file” button or the drag and drop functionality.

My documents

Upicad new cocumems
Tp G

Note that you can drag & drop fies
onto the Choose Files bution to upioad
them

Choose Files | No file chosen

When several files are uploaded, they are placed in a grid and the user can select each on to edit the
information.

My documents

Document editor Filo10 pdt Catogoey. (')

Tde (*
Commissionng outine procedure
Comosionicathodic protection

Ooc no

design rep
Design report
Reviven 0o DetaiCross-sectonal Dravwegs
wiParts Lists
~ - Dispatch dossier
Revsco e O
2 EC Declaration of Condoemity
EFAT procedure
Electrical scrematics
Marufackoer (* BARTEC . Equpment mstatabon & retneva
proc
EX contcae
o . FAT peocedure
ess 34 abor & Untestricted Flow sthematc
& cificas
Reatricted Funchonl design speciicaton
Gereral Mrangement drawing
Feypdrautc schemate
Inspection and Test Flan (ITP)
Inatatiatize and removal
procedures
Manufacturing and quality contro
rec -
O e PaEL 0 EXPAND,
4 total fies
File name Twe  Doc.mo Rev. no Rev. date Res. Status Edit dats Save doc
a Fibe10 paf Mo Fil form m
a Fibe11 pet Ne Fill foem m
a Fibe12 paf te Fil form m
0 - e
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Enter all document data and select document category. Documents can meet more than one
document category. A filter can be used to find the correct category(s).

Please leave Access Classification as “Unrestricted” (default value) for TEKno™ documents.
Click Save Data to save the entered information.

Click the Save Data button to save changes and use the Back button to return to the Documents
overview.

A message will appear that the document has been linked to a TEKno.

3 total files

File name Title Doc. no Rev.no Rev. date Res. Status Edit data Save doc
. -
%] | form Edit gat

10
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Copy TEKno™

When creating more than one TEKno™ that are almost identical, the Copy TEKno™ function can be
used. There are several options for copying TEKno™.

Search for TEKno™’s to copy in TEKno™ Management search:

TEKno™ Management
Manufactures O PEPPERL » FUCHS

Mooet ©

PanNo O

B Omy TEKnO™S In EqHud O
TEKno™Ss activated by me. O

Mooe TEKno™ Copy PaniNo VEricanon Ciass Createa n hud

BY32 TEX-00566560 @)  BY32-F250 Approved Magnet August 7, 2018 v 2

TEKQ0Y75724 @ KFDOSD2-Exi. . Approved Ampifier, Switch  May 29, 2017 1 v

@ KFD2.8R2.EX2'W Approved Ampifier, Swieh  July 14, 2012 10 v

KFD2PTZEX1 @  KFD2PT2Ex1 None Transformer January 1, 0001 v

@21 NCB10-30GM40 .. Approved Switch, Proxemity  October 20, 201 v

@) NCB10-30GM20 .. Approved Switch, Proxamity - October 20, 201 v

r g% o wrRe L A an A st Cumen Donwiwnin N smbir G W -

i

In the Copy column in the search result, click the copy icon to start the copy process.

The copy function is also available from the detailed TEKno view:

View TEKno™: TEK-00775724 - Revision: 1 (Approved)

Overview Properties Documents Vernfication

TEKno™: TEK-00775724

TEKno™: TEX-00775724 o
Model:
Manutocturer: PEPPERL + FUCHS

PartNe: KFDO.SD2-Ex2.10100
Class: Amphifier, Switch

< i AS
Activated: Yes

Activated by:

Verification: Approved

Link to this page:  Mips://waw aghub. set/ProductSea ety SCH/ Search aspx tekno= 775724
Description:

Edat TEXKno™ Copy TEKno' Add to My

11
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Click the Copy TEKno button to start the copy process.
In the dialog box, the part number shown will default be the part no you are copying from.

Please enter the new part number. Remember the part number must be unique. It is also possible to
sect the type of the TEKno:

Copy TEKno™

You are about to copy TEKno™ TEK-00667189

BARTEC - 03-5415-0107
To continue, please provide the required information below:

New part number:

03-5415-0108

Type:

Special v

£4 Include properties
B include documentation

Check “Include Properties” and / or “Include Documents” as applicable.

Click the Copy button to save the new TEKno™.
When the copy process has finished, the newly created TEKno™ will be opened in detailed view.

Please also note that the Copy function is available from My TEKno™ (see chapter 3.)

12
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Parts

Add new part list and parts

A user with write permission to the TEK number can add and maintain parts data in the Parts tab.

Add part list

To add parts start by clicking Insert part list to create a part list. User can give the part list a name in
the Name column. A document can be linked to the part list by adding it from the dropdown menu in
the Document column. Documents can only be linked to part lists, not individual parts. The document

dropdown menu will contain documents that are linked to the TEKno itself.

Add parts

After adding a patrt list user can add individual parts to the list by clicking the + icon on the part list.
Then add any data in the columns listed in the grid. Entering data for columns is optional and data is
entered as free text.

13

Overview Documents

TEKno™: TEK-00593884

Part No: BE027I1D50039431

Manage parts ¥«

Insert part list Import part list...

Name
T- oo entry bail valve m
Eocy
Sonnet

Ball

Stem

1

O W N -

Seat

Cover

Lower Cap

Spring Guide

Seat Piston

Flange Seal Retamner
Seat Seal Retaner
Adaplor Flange Extansion
Pup Pwce

Ant-statc Eal

Shaft Key

Socket

Position | Quantty

Parts Verification

Matenal Part number

Revisions

Document

Entry B Vaive, (TE

7e-v) OPE Son S| |

ASTM A182 GRF44
ASTM A182 GR F44
INCONEL 625
INCONEL 625
INCONEL 625
ASTM A182 GRF4s
ASTM A182 GR F44
INCONEL 625
INCONEL 625
ASTM A182 GR Fa4
ASTM A122 GRF44
C STEAL ~ HDG COAT
ASTM A182 GR F44
318688

AlSt 1038

ASTM A182 GRFBA
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Add parts by copy paste from Excel

Parts data can also be copy pasted from Excel. Just copy a set of data without headers:

A2 ¥ I Body
A 8 C D E F
1 Name Position Quantity Material Part number
2 {Body 1 1ASTMAI82GRF44 &
3 IBonnet | 2 1 ASTM A182 GR.F44
4 fBall 3 1 INCONEL 625 .
S5 [Stem 4 1 INCONEL 625
6 jSeat 6 2 INCONEL 625
L )|
8 =l
Q

Click on the part list row in the Parts grid and then paste the data into the grid. Data will be populated
directly into the columns in the Parts grid so data need to be arranged in the same order in Excel
before copying.

Name | Position | Quantity | Material Pant number Document
New part hist +o0 0
ody : o 1 ASTM A182 GRFda
Bonnet 82 1 ASTM A182 GR F44
Ball g3 1 INCONEL 825
Stem - ] 1 INCONEL 825
Seat - B 2 INCONEL 625

Add parts by importing from another TEKno

User can also import the part lists and parts from another TEKno by clicking on Import part list.

Manage parts Ve

Insert part list Import part list...

i Name | Position ;Quanlm} 177

14
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Enter the TEKno in the box and click Import to import the parts. Note that this will overwrite all parts
data on the TEKno you are importing to.

Import part list from another TEKno

Copying the parts from this TEKno will overwrite the existing part
list. Click Enter or 'Import’ to continue or 'Close’ to cancel.

Close

593884

Copying parts data from the Parts grid
User can click CTRL-C to copy selected rows of parts data and then paste it into e.g. Excel.

Manage parts ©Ve

The selected parts were copied to the clipboard and can now be pastad into Excel.

Insert part list Import part list...

i Nama

L |.Fioation. | Geeetby:| Matersl P i Decoment L
= Paris +o0r (XTop Entry Bak Vahe, (TE-V) DPE S0t S
Body g1 1 ASTM AM82 GR Fa4
Bonnet o2 1 ASTM A182 GR F44
Ba# B3 1 INCONEL 8625
Stem o4 1 INCONEL 625
Seat o6 2 INCONEL 8§25
Cover a7’ 1 ASTM A132 GR Fd4
Lower Cap o9 1 ASTM A182 GR F44
SoNhg Cude B % TNCONEL 623 ‘
Flange Seal Retainer o 13 1 |ASTM A182 GR F44 ‘
Seat Piston 8 2 2 INCONEL 625 \
Seat Seal Retainer 815 4 ASTM A182 GRF44 |
Adaplor Flange Exension @ 17 1 |CSTEAL + HDG COAT
P (- B 2 A‘SY& AlS2 CRFad

Anti-static Bab - B 1 31888

15
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Create Composite TEKno (TEK-C) or SPCno (SPC-C)

Users with Write access will be able to create Composite TEKno™. A Composite TEKno™ is a
combination of two or more TEKno™ numbers and will be appear with TEK-C numbers.

e Select My TEKno™ in main menu.

My TEKno™

My Folders

&3 Add foider
—
MyTekNoFolder

3 results match your criteria ()

Crested » Details  Copy TEXne™

Manutacharer « TEKnO™ «

BARTEC TEX.00854162 07.5681.0411 Hequested Bon. Junction, Ex 17.00.2017 =3
BARTEC TEXOOSSIGEE  27.60F2.524011200 Requested Thermostat 17.00.2017 3
BARTEC TEX-00853665 277125 13330250 Reguestod Eloment, Temperature, Resntance 17.01.2017 )

Remove selected | [MyTekNoFoider || Add 1o kider | Expart seictes s 10 G5

e Select two or more TEKno™, by selecting the checkbox in the left-hand column. Then click
Create new TEK-C™,

Create a new TEK-C™

fTips
» You can reorder the TEKno™'s by dragging them up and down In the list
» When creating TEK-C™ the manufacturer from the first TEKno Is used and the
PartNo will consist of part numbers from all of the components. This can be
customised using the below data fields

16
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e Click and drag the TEKno™ boxes to change the order of TEK’s in the TEK-C no and then
click Save Changes.

Mezzage from webpage =

N Are you sure that you want to create » composite TEKno™ of the
selected 2 products?

=

e Confirm by clicking OK and a confirmation will appear at the bottom.

Click the the TEK-C™ number to display in View, hover the pointer over the TEK-C™ number to see

the list of TEKno™s:

View TEKno™: TEK-C0867564 (Draft)

5 TEX-00853666 Verification

TEKno™: TEK-CO867564

Click the TEKno™ beneath the TEK-C™ to see the details:

View TEKno™: TEK-00854162 - Revision: 5 (Approved)

TEXCMap  TEKCOMTHM  TEXOSMD  <f—

Overview Properties Documents Venfication

TEKno™: TEK-00854162

TEKno™: TEK- 00854162 o

Model: L} High-quality stainless steed junction box 20-20-12

17



Collabor8
eghub

If the combination of the TEKno already exist in a different TEK-C the following error message will be
displayed:

An error occured while trying to create the compaosite TEKno™. The error was: The
combination of these components already exists on 875101

18
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TEKno™ verification

To send a TEKno™ to verification, navigate to the Verification tab:

Edit TEKno™

' TEXno™
Partho: RC1S-14NIYI8T4ST

Manufactuper: PEFPERL « F

Send 10 Venfication

e Select Verification Context from the dropdown list, i.e. for which operator are the TEKno™
information submitted.

e Enter comment, if any and then click Send to Verification.

The status for the TEKno™ is changed to Requested and will be processed by the EqHub
Verification team.

EgHub Verification team will check:

e Verification Context

e Part number and model

e Property values

e TEKno™ documentation

e That the part number can be found in standard documentation attached to TEKno™
e That documents attached cover all the document requirements

e That all relevant properties are filled in with values as found in documentation

19
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Please note that any information regarding deviations, e.g. a property that is not applicable or missing
documentation should be entered as comment before sending for verification.

All activity regarding verification is logged in the system, and can be viewed in the Verification History
section at the bottom of the page. Click the Details button to see the complete text in the Comment

field.

If the TEKNnOTM is not approved by the EqHub team, the reason for the rejection will appear in the
Verification History section. (See chapter 7. Verification List).

20
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