OFFSHORE NORGE

Collabor8 Hello Admin How TO
Step 1: you will receive an email when a user in your organization signs up in Collabor8 Hello

0816 (for 1 minutt siden)

Wy -

.1“ engelek~> > norskv Oversett e-posten S av for
A usar has registered with your company

Submitied by zz-epam-atax Wnoe@zzoparaton epemn no
Submetted on: 20180426

You can rovew a st of all requests ponding your appeoval by 0ggng in 10 EPIM 1D and chack "My Tasks”

King Regards
The EPIM ID team

Step 2: Go to your Application providers URL or https://hello.collabor8.no and click on Login

5 Collabort Hello x 4+ e ~ - =
2 C @ hellocollaborfine L S
#E Apper db Oversict- Projectpl.. @ LoginAgioft B Xledger E&P Infor.. @ SpirsTest [l Simployer - HAM sy.. » Leseliste

. Collaborg

New to Collabor8 Hello?
_

More info about Collabor8 Hello user account

Privacy
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https://hello.collabor8.no/

Step 3: Enter Your Personal Company e-mail address and click Login

= Username and Passwora Login X | o

« C @ authepim-id. ?Transas aae-1770-4614- 15eb80 IS - S N

B! Apper @b Oversiki- Projecipl. @ Login Agiloft Nledger &P Infor.. @ SpiraTest [B] Simployer - HRM sy... » | @ Leseliste

\CollaborB

Please enter your personal (company) e-mail address

Mare inf llabor8 Hello or Sign up

If you are a federated user you will be logged in from here, otherwise choose the method you
signed-up with ie: Bank ID (token or mobile) or Bypass Code.

Once logged in you will see the screen below:

'0 hello APP 09 Epim

Home Tasks  Accesswv People v

Applications

Manage My Organization

© O &

My Tasks Email Domains Users
View my 0 approval tasks Manage Domains Search for users

Application Providers features

@ @& o

View e-mail View Hello Empty Companies

domains Administr.. Companies without valid

View Hello Administrators =)

Manage My Hello

@ &x )

My Profile Delete My Account My Request History
Update personal Delete My Account View my request history
information
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Step 4: My Tasks

This gives you access to pending tasks in your organization by you and your other Collabor8
Hello Administrators in your company.

. s
@ hello App og Epim

Home Tasks  Access v People

Applications

Manage My Organization

Email Domains
Mansge Domains

View my 0 spproval tasks

Application Providers features

@ &

View e-mail View Hello
domains Administr..

View Hello Administrators

Manage My Hello

) e

o

Empty Companies
Companies without valid

¢

My Profile Delete My Account My Request History

Delete My Account

Update personal
information

View my request history

Step 5: By clicking on My Tasks you will see a list of all pending jobs, where you can approve,
decline or view details on each request.

L C @

@
@ hello

o EJ 52 https://auth.epim-id.no/idmdash/#/tasks

App og Epim

Home Tasks Access ~ People

Tasks o () &

Q, Search request, task, recipient, or assigned to me

No Tasks Found

Step 6: Clicking on the Recipient name, gives you a detailed view, displaying Users name, email,

organization, role and status.

Email

Alexander Tungesvik

rzOperatoe]
User

PENDING

Delete Account

zz-epimralex tunge@zzoperator ] epim no

View more information

Al ~

Y

X
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Step 7: Clicking on “Approve User” gives you access to the window below, displaying:
requestors “Name”, “User sign-up IDP” (BankIlD/Signicat ID Paper/Federation), “Request date”,
“Reason” for user to request the account and you can enter your “Comment” (highlighted in

yellow below).
You have the option of “Approve” or “Deny” the request from here.

Approve User

Recipient: erwgrg
grsg

Name! | oworg s

User IDP Type: Sigricat DPaper

Request Date:  8/18/2021

Reason: Test By

Comment:

Deny Approve

Comments User ~

Aug 18, 2021

° User task assigned to reviewer zzPartner1-Admins 15

Activity:Single Approval

Step 8: When you have “Approved” the request, an email is automatically sent to the requestor
as shown below:

Hello Account registered (Ekstem) innboks x

verification.hello@collabor8.no
tilmeg ~

Hp engelsk ~ > norsk ¥  Oversett e-posten

Thank you for registering a Hello account.

The registration process now pending on approval by a Hello Administrator in your company.

Kind Regards
The Collaborg Hello team
An Information platform for the Energy industry by the Norwegian Oil and Gas Association

4, Svar ®» Videresend
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Step 9: “Email Domains” Gives you the option to add and remove “Email Domains” if your
organization have more than one email domain.

. q
@ hello #PP ©9 Epim

Home Tasks  Access v People +

Applications

Manage My Crganization

My Tasks Email Domains

View my 0 approval tasks Manage Domains

Application Providers features

@ &

View e-mail View Hello
domains Administr..
View Hello Administrators

Manage My Hello

@ -

My Profile Delete My Account
Update personal Delete My Account
information

Email Domains

Manage Domains

Your company domains

o

Users
Search for users

o

Empty Companies
Companies without valid
users

S

My Request History
View my request history

Company: Bransjeforeningen Norsk olje og gass

Current domains:

noreg.no

Add or remove a domain: Add domain -

Add a domain

NewDomain:

company:

Confirm change Cancel
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Step 10: You may view the list of users in your Organization by clicking on the “Users” tab

Home Tasks

Applications

@ hello /PP 09 Epim

Access v People »

Manage My Organization

©

My Tasks

View my 0 approval tasks

@

Email Domains
Manage Domains

Application Providers features

@

View e-mail
domains

Manage My Hello

@®

My Profile
Update perscnal

()

View Hello
Administr..
View Hello Administrators

Delete My Account
Delete My Account

-y

Users
Search for users

&

Empty Companies
Companies without valid
users

O

My Request History
View my request history

information

Step 11: View of the “Users” window, displays all users in your Organizations. By clicking on the

details box illustrated below for a given user.

. .
@ hello /PP 09 Epim

Home  Tasks  Access People -

Search 1082

‘ < norog|

Y @

Showing 1-23

Alexander Tungesvik
5 ndmi
TRUE
Bransjeforeningen Norsk olje og
gass
ACTIVE

& Andre Oaland
User
Bransieforeningen Norsk olje og

gass
ACTIVE

Arild Clausen
8% e

Bransjeforeningen Norsk olje og
gass
ACTIVE

Camilla Lorentzen
2L veer

Bransjeforeningen Norsk olje og
gass
ACTIVE

Egil Andre Knutsen
& Admin
TRUE
Bransjefareningen Norsk olje og
gass
ACTIVE

Admin
TRUE

& Alexander Tungesvik

Bransjeforeningen Norsk olje og gass

ACTIVE

Email

atu@norog.no

First Name
Alexander

Last Name
Tungesvik

mobile

+47 95988488

Login Disabled
FALSE

Information: The content below is used by Hello in a technical matter only

Roles 5
Showing 1-50f 5

EPIMID M2M Administrator
Since: Sep 26, 2019 11:43 AM

EPIMID-Admin-533 ~

Since: Sep 26, 2019 11:01 AM

EPIMID-Admin-AppAccess v

Since: Feb 24, 2020 235 PM

EPIMID-App-Access
Since: Feb 24, 2020 240 PM

EPIMID-AppProv-533 v

Since: Feb 24, 2020 240 PM

Resources 1
Showing 1-10f 1

533-Admins
Since: Sep 26, 2019 11:01 AM
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Step 12: You get to the window below, where you can “Suspend”, “Delete Account” or

promote/demote a user to“Collabor8 Hello Admin”.

®
@® hello

Home

App og Epim

Tasks Access v

Search 11082

. norog

Showing 1-23

35

=2

Alexander Tungesvik

Admin

TRUE

Bransjeforeningen Norsk olje og
gass

ACTIVE

Andre Oaland

User

Bransjeforeningen Norsk olje og
gass

ACTIVE

Arild Clausen

User

Bransjeforeningen Norsk olje og
gass

ACTIVE

Camilla Lorentzen

User

Bransjeforeningen Norsk olje og
gass

ACTIVE

Egil Andre Knutsen

Admin

TRUE

Bransjeforeningen Norsk olje og
gass

ACTIVE

People -

Y @

Alexander
Tungesvik

EPIMID Admin

Suspend X
mobile
+47 95988488
Save Cancel

D

Delete Account X

First Name *

Alexander

Last Name *

Tungesvik
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